NlaS%Ei‘Lake Town Historian

Terms of Reference

MANDATE

Support the Town Planning Staff by researching properties being considered for designation and writing
articles to be placed in media about important history of the Town, its buildings, events or people. The
Town Historian(s) may be a person or group.

QUALIFICATIONS

The Town Historian(s) shall have access to a computer and an email address.

Shall be a resident(s) of the Town of Niagara-on-the-Lake (Town), work in the municipality or have
a place of business in the municipality.

A demonstrated commitment to and interest in the Community.

Strong knowledge of the History of Niagara-on-the-Lake.

Familiarity with respect to sources for Niagara-on-the-Lake History, including but not limited to
people, collections and libraries.

Knowledge of tools and techniques needed for historical research.

Strong written communication skills.

ORGANIZATION

The Town Historian(s) will be appointed by the Town of Niagara-on-the-Lake Council (Council) in
accordance with these Terms of Reference. The Historian(s) are guided by these Terms of
Reference.

Applications for the Town Historian(s) appointment are requested at the beginning of the term of
Council. The Advisor(s) will be appointed by resolution of Council for the current four (4) term and
until their successors are appointed.

DUTIES & RESPONSIBILITIES

Acquiring, preparing, recording and reporting facts about historically significant Town of Niagara-
on-the-Lake events, facts and people.

Assembling research required for commemorating sites and landmarks.

Assist Planning staff in conducting historical research regarding properties listed on the Municipal
Register as designated or non-designated.

Collaborates with other Town and Provincial organizations.

Reports to Town Council as required on history-related issues.

Consolidates information as required, for distribution on the Town’'s media platforms, at the
discretion of the Manager of Planning.

Provides support in historical research to the Municipal Heritage Committee, Town Staff, and
Committees of Council.

Assists in research for the purpose of designating properties under the Ontario Heritage Act.

Reporting

The Town Historian will forward their findings and research to the Manager of Planning, or their
designate.

Remuneration

Not applicable

Enabling Legqislation

By-law No. 4675-13 (Procedure By-law for the Town)



